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Match Requirement Tracking Reporting Objective and 
Content  

GRANTEE WILL HAVE A BETTER UNDERSTANDING 
OF THE ALLOWABLE SOURCES OF MATCHING 
FUNDS BY 2 CFR AND NOFA REQUIREMENTS 

THE PROGRAM WILL BETTER UNDERSTAND HOW 
TO TRACK AND REPORT MATCH FUNDING 

REQUIREMENTS 



2 CFR-Subpart D – Matching Funds 
Background Regulations 

200.306  Cost Sharing or Matching

For all Federal awards, any shared costs or matching funds and all 
contributions, including cash and third-party in-kind contributions, must be 
accepted as part of the non-Federal entity's cost sharing or matching when such 
contributions meet all the following criteria:

1) Verifiable from the non-Federal entity's records;

(2)  Not included as contributions for any other Federal award;

(3) Necessary and reasonable for accomplishment of project or 
program objectives;

(4) Are allowable under Subpart E—Cost Principles



Subpart D – Matching Funds Background 
Regulations 

200.306  Cost Sharing or Matching

• Are not paid by the Federal Government under another Federal award, 
except where the Federal statute authorizing a program specifically 
provides that Federal funds made available for such program can be 
applied to matching or cost sharing requirements of other Federal 
programs;

• Are provided for in the approved budget when required by the Federal 
awarding agency



NOFA Match Requirements

This is for reference on NOFA match 

requirements. Please refer to your 

fiscal year NOFA

Your program is committed to the 

match that is signed and executed 

HUD 1044 document received for 

award amount 



The Grantee shall submit a letter on 
letterhead signed by the Authorized Official 

The letter shall include The 
following:

Name of match source;
Amount of match;
Type of match (cash or in-
kind);
Description and purpose of 
eligible program activities 
performed as a result of 
receipt of the match;
Documentation to 
substantiate the match from 
the matching 
organization/entity.

The match from the 
matching organization may 
include:
Cash Contributions, verified by:

General ledger entries;
Expenditure reports;
Invoices;
Signed contracts/agreement;
Timesheets;
Activity Report, etc.

In-Kind (Including third part 
contributions), verified by:

Identification of donated 
equipment, supplies, 
volunteers’ services, etc.;
Fair Market Determination;
Invoices;
Timesheets and/or Activity 
Reports.



Match Policy Reference 
for Units Match 
Requirements  

For further details 

on Unit match 

procedures and 

instructions, please 

review this policy.



Part 3 -Program Management  Tracking –
Matching Funds 

All matching funds should be Documented, 
Tracked and Reported in Part 3 Form

We highly recommend each draw that has 
match but at minimum, you must report 
match quarterly. 

• For more details on how to fill out form, 
please refer to Its All in Numbers, Fiscal 
Accountability session  
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Part 3 Form  



Completing the SF 425  with 
Match Amounts 

Please reference Its All 

Number, Fiscal 

Accountability  on more 

details on filling out 

form 



COMPLETING THE SF-425/FFR

Recipient Share:

This section must be completed with your 

match requirement according to the grant 

agreement. 

$200,000.00

$120,000.00

$80,000.00

SF-425 Match Section Example 



SF-425 Match Reporting  
Reminders 

• Remember the SF-425 is due with the 
quarterly report

• It’s purpose is to track your expenditures in 
the grant funds and match



POLL Question (Q&A)  

• WHO will be responsible in your program to 
track the match requirement ?



Match Tracking on 
HHGMS LOCCS Request  

You should track 

you match as in 

ongoing process by 

monitoring your 

HHGMS award 

pages within these 

sections 

Match Leverage 

Commitment Section 

within LOCCS 

Grantee Request 



Match Tracking in HHGMS Grant 
Award Page  

Match Ongoing Tracking Amounts on Grant Award page 

This tracking section is located on very top of  you grant 

award page . This area calculates how much remaining 

match needs to be  contributed to the grant from 

committed amount. 



Match on Grant Award 
Page  

This section is located 

under Key Date 

Information 

Inform GTR if match 

contribution 

amounts needs to be 

updated 

Your SF-425 should 

match this amount 

throughout  your 

grant and doing 

closeout . 



Poll Question 

• For experience grantees or anyone know 
the answer, what is the process to correct 
match documents or HHGMS amounts if 
the SF-425 form or HHGMS system does not 
match? 

• This is a common issues that arising in 
grant programs. 



Any Questions or Comments 


